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http://community.carta.com/training/preparing-to-issue-equity
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Welcome to
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Managing the Cap Table

. . = Jul 2026
This session covers the core

concepts behind venture company
cap table management.

Starting with permissions and

reporting, all the way to stakeholder
management. We’ll focus on how to
think about basic cap table actions.
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"' What if Imake a
mistake?

What is the first

What happens
next after..?

| should just pay
someone else
to do this...
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Key Company Settings

SETTING WHY IT MATTERS

Individuals who willmanage the

User permissions & roles :
company's cap table

Investors and key stakeholders can
Cap Table Access access what they need—without you
lifting a finger

Allows for automatic syncing of
HRIS integrations employee data, reducing manual entry
and the potential forerrors

Streamlined cap table management starts with access.

RESOURCES

Permission sets

Signatories

Company contacts

Law firms/Outsourced firms

Cap table accesslevels
Access regquests

How to integrate your HRIS
Benefits of integration



https://support.carta.com/kb/guide/en/how-to-manage-company-users-and-permissions-1miW0urGRh/Steps/3724550,3768637
https://support.carta.com/kb/guide/en/how-to-manage-company-users-and-permissions-1miW0urGRh/Steps/3724550,3768145
https://support.carta.com/kb/guide/en/how-to-manage-company-users-and-permissions-1miW0urGRh/Steps/3724550,3768145,3768149
https://support.carta.com/kb/guide/en/how-to-manage-company-users-and-permissions-1miW0urGRh/Steps/3724550,3768141
https://support.carta.com/kb/guide/en/how-to-manage-stakeholder-cap-table-access-kVot06ALVB/Steps/3787054,3724506
https://support.carta.com/kb/guide/en/how-to-manage-stakeholder-cap-table-access-kVot06ALVB/Steps/3787054,3787004
https://support.carta.com/kb/guide/en/how-to-integrate-your-hris-via-api-9k0UNBXbZy/Steps/3776761
https://support.carta.com/kb/guide/en/how-to-integrate-your-hris-with-carta-CH1Q2PApgs/Steps/3724563,3783031
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Cap Table Reports

REPORT NAME DESCRIPTION

Aledger of all securities granted from the equity planincluding reserved and

EeiyAanksport outstanding share counts as well as canceled and returned awards and more
Certification Transaction Report Detailed transaction history of each certificate
Audit Report Afull audit report of every action taken in your account

Cap Table Report g/i%tallzatlon table grouped by organization, individual stakeholder, or security
Carta Reportingis a skill within the Carta Cap Table plugin that lets you generate,

1 HIE
Carta Reporting Skill i filter, and export Carta equity reportsin any MCP-compatible Al client.



https://support.carta.com/kb/guide/en/how-to-use-the-carta-reporting-skill-Hszx2nRXq6/Steps/5710920
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= Meetly option grants 2024 v

or click "Excel export" to download.

ok actually do 2018-2020

Ran a command

12 grants matched. Now updating the artifact.
Edited 2 files, ran a command, loaded tools
$% Updated artifact: meetly-option-grants-2021 >

12 grants across 4 stakeholders, all 100% vested. Tagg Palmer has the most exposure with 6
grants totaling 54,000 shares issued between December 2018.

Write a message

e

i

Claude is Al and can make mista

Meetly option grants 2021 HTML

Meetly, Corporation

Corporation Meetly, Corporation (ID: 7)
As of Date 2026-06-01
Filter Issue Date: 2018-2020 - Vested % > 50%

< Columns v

Option Grants — 2018-2020 (>50% Vested)

Formatted Security ID
ES-195
£5-196
£5-202
£5-203
£5-204
ES-205
ES-206
£5-207
£5-208
ES-210
ES-211

ES-212

Excel export

Stakeholder Name
Jogo das neves
Joao das Neves
Tagg Palmer
Tagg Palmer
Tagg Palmer
Tagg Palmer
Tagg Palmer
Tagg Palmer
Tagg Jones
Tagg Jones
Tagg Jones

JR Quarnberg

12 rows

Stakeholder Email
joao@carta.com
joao@carta.com
tagg@esharesinc.com
tagg@esharesinc.com
tagg@esharesinc.com
tagg@esharesinc.com
tagg@esharesinc.com
tagg@esharesinc.com
tagg+1@esharesinc.com
tagg+1@esharesinc.com
tagg+1@esharesinc.com

demo-ccmx+jr@carta.com

Base Award Type
150

150

& Openinisland v O X

Security Type
EQUITY AWARD
EQUITY AWARD
EQUITY AWARD
EQUITY AWARD
EQUITY AWARD
EQUITY AWARD
EQUITY AWARD
EQUITY AWARD
EQUITY AWARD
EQUITY AWARD
EQUITY AWARD

EQUITY AWARD

Quantity Isst

100

RTA DATA




B ESSENTIALS OF CAP TABLE MANAGEMENT carta

Your go-to formanaging all security details and transactions,

Your Securities Ledger

ACTION RESOURCES

Company account users with Full access permissions can easily transfer shares

Iransfer securities and other security types between Carta stakeholders

Repurchase securities How to execute arepurchase and select a transaction types

To update the same information across multiple securities, Fullaccess users can
Manage or edit security details selectthemonthe ledgerand use the Actions button. To update the information
on anindividual security, click its row tools button

If you are your company’s designated Option exercise approver, follow these

Manage exercises : . \ . .
< steps toreview submitted online option exercise requests



https://support.carta.com/kb/guide/en/how-to-transfer-securities-LyRvJeJaIF/Steps/3748192
https://support.carta.com/kb/guide/en/how-to-repurchase-shares-and-select-transaction-reasons-NPIT6kBMrK/Steps/3724494
https://support.carta.com/kb/guide/en/guide-to-managing-securities-on-carta-ZjLgqEvKdR/Steps/3724613,3776096
https://support.carta.com/kb/guide/en/how-to-approve-exercise-requests-on-carta-ol3RLP6DYK/Steps/3784015
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Your Stakeholder Ledger Your main hub formanaging all stakeholder related details.

ACTION RESOURCES

If an employee with unvested equity awards is terminated, you’ll also need to
update their status on the company’s stakeholderledger. This step ensures that
they no longer earn unvested shares, and that those shares are returned to the
equity pool

Terminate Employees

Carta’s stakeholderledgeris a powerful tool allowing users with Company
Edit Stakeholder Details editor, HR administrator, or Full access permissions to view info about each
stakeholder holding one or more securities on the company cap table

Carta’s stakeholderledger allows you to merge stakeholders, consolidating the
Merge Stakeholders information tied to two separate stakeholder entries and effectively eliminating
duplicates.



https://support.carta.com/kb/guide/en/how-to-terminate-stakeholders-in-carta-z3cVZe50mM/Steps/3789107
https://support.carta.com/kb/guide/en/how-to-manage-stakeholders-on-carta-NuzsH3PYbK/Steps/3757435
https://support.carta.com/kb/guide/en/how-to-manage-stakeholders-on-carta-NuzsH3PYbK/Steps/3757435,3757445
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